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MNOJIOKEHHE
0 HIIIHTE NEPCOHANLHLIN JAHHBIX fadorunkos,
oy HAMIXEH W HX poanTeIei

1. Odmue noI0Kenna

1.1. Hacrosmee [lomoskeHHe yoTaHaenuBaeT nopazox  paforsl  MyHuumnanssoro
aBTOHOMHOID ofmeolpasosaTensHoro yupestenns Oauunosckore aHued Net mv. AC. Tlymxkuna
{maree - Mameit), ¢ nenso nonysennd, o0paboTkH, XpaHeHRA H MEPeIadH I0KYMEHTOR, COOep#aniny
CReJIeHHA, OTHECEHHEIE K NEPCOHATBHBIM JAHHAM PADOTHHROE B 00y HaIOIIMXCH,

1.2. Uene nactodwero [lONOMeHHA - 3AMATA NMEPCOHATBHEIN JAHHBIX palOTHHEOE M
oOYy9arIIHRCA B HX POJHTeNed 0T HecRHKIHOHHPOBAHAOND JOCTYTA H pasrnamennd. [lepeoHankHsie
JAHHEIE SRIAKTCA KOHPRISHIHATEHON, cTpore oxpansemoi nudopmannei.

1.3. Hacrommee [Momosenne paspaGorano B coorsereteun ¢ Konetwryuned Poceniickoi
Penepannd, Tpyaose koxexcoM Poccufickol Qenepaunu, Genepateiem 3axonom ot 27.07.2006
Nel52-03 «0 nepeoHaTeHeX JaHHbX:, Pezepansieid zaxoHod ot 27.07.2006 Nel49- @3 «06
uufopManny, HHEGOPMAUHONHLIX TEXHONOTHAX ¥ 0 32WuTe HudopMaunHH: H  JIPYTHMH
NefiCTEVIOIIHAME HOPMATHRHO-TPAROREMH AKTAM.

1.4. O0padoTEa  (NONy4YeHHE, HCNOABIOBAHHE, [EPENAYa, XpPaHeHHe H o 23l0HTa)
NEPCOHAMBHEIXY QAHHBIX PaGOTHHKA H ODYUAIOWIETOCH MOMET OCYIUCCTBAATBCA HCRMIOMHTENRHD B
HENAN:

- ofecnedenns col0I0IeHHS 3J2K0HOR H HHEIX HOPMATHEHEIX TPABOBRIX AKTOR;

- comeficTeHA  paboTHHKY B TPYAOVCTpoicTBe, OOYHMeHHH W NpoIBHEEHHH N0 cnymde,
ofyuainHycs - B o0yueHHN;

- ofiecniedenna mevHol GezonacHocTH padoTHHKA, 00YYAKINETOCA H 70 POTHTeNeit;

- KOHTMIA KOJHYECTES M KaUecTBa BHNOTHAeMOH paboTe # 0Decnedenna CoXPalHOCTH HMYIIECTEA
B MHHHMATEHO HEOOXOIHMOM An8 3THX neneii odbeme;

- KOHTPOMA KadecTBa o0yueHHA © oOecmeveHHs COXPAHHOCTH HMYIIECTEA B MHHHMATLHO
HenOXoIHMoM 1ma 3THX ueneil obneme,

1.5. Hactommee [MonoEeHne H HaMEHSHHA K HeMy YTBEpROAOTCH AHpexTopoM Jlnues, Bee
pa0OTHHEN KO 10THHE] OBITE O3HAKOMEHB ¢ JAHHEM [Tomomennen # HIMEHEHHAMH K HEMY 1101
POCITHEE.

1.6. B wacTommem [TomomenHH HCNOMBE30BAHEL CASIVONIHE TEPMAHR H OTPeIeIeHHa:

- MepcoHANEHEE OaHHee paboTHMEa - moban HHQOPMALHA, OTHOCHILAACA K ONpeleneHHOMY
{PHIHHECKOMY THIY (paGoTHHEY ), HeOOXOIHMAS IKONS B CBA3H C TPYIOBEIMH OTHOLIEHHAMH, B TOM
uHcIe, (PAMHITHA, HMA, OTHCCTEO, TOM, MECALL, JATa H MECTO [WUKISHHA, anpec, ceMeliloe, COUNANBHOE,
HMYIIECTBEHHOE TIoNoWenHe, obpalosanue, npodeccus, oxoas paboTHHES, ApyTrad HHGOpMaua;

- NCPCOHANLHELE JaHHEE 00Y4ARMErocs - HHOOPMALNHE, KACAIOMAACH KOHKPETHOTO 00y Haloerocs,
KOTOpPAd HeoONOIHME ONEpATOPY (OMPEKTOPY THUEH | (HITH) YTOTHOMOYEHHOMY



MM JTHIY) B CRA3H C OTHOIIEHHAMH, BOIHHKANUIIHMH MEHIY POAMTENAMH  (3AKOHHEIMH
NPeICTABATENAMH) 00YMALETOCH | IEeIoH.

OopaloTha NEPCOHANBHEX JAHHEIX - JefcTBHA (ONEPAIHH) C MEPCOHANEHEIMH OAHHBIMM,
BEAIOUAN CHOTEMATHIAMN, HAKONIEHHE, XpaneHHe, KOMOHHHPOBAHME, yTO4HeHNWe (00HOBIEHME,
H3IMCHCHME), MCOOMb30BAMHE, DPACTIPOCTPAHEHHE (B TOM MHCAC Nepenady, ofeinn4HBaHHe,
GNOKHPOBAHHE, YHHYTORMEHHE IEPCOHATEHER JaHIEIK.

3amMTa NEPCOHANBLHBIX JAHHBIX - JIEATENBHOCTE YIONHOMOUSHHBIX MU No OGecnedeHlIo ¢
MOMOIIEK TOKANEHOTO PEryIHPOBAHHA MOPALKA 00paboTKH NepCOHANLHLIY NAHHEIX H ODECHEHeHHe
OPrAHAIANHOHHO-TEXHHUECKHX MEP JAIIHTE  HHpOPMAIHH 0T HENPABOMEPHOTO  I0CTYIA,

VHHHTOMEHHA, MOIHPHIHPOBAHEE, GNOKHpPOBAHKHA, KOITH POBAHIA, MpelocTABICHHA,
PACIPOCTPAHEHHA.
Kondmmenunatenas wuopuanus — 310 #egopManus (B JOKYMEHTHPOBAHHOM HIH

INEKTPOHHOM BHIL), AOCTVI K KOTOPOH OTPAHHYHBAETCH B COOTBCTCTEHMM C 38KOHOJATENLCTBOM
Poccuiickoit Penepauni.

2. ,II,DI'Z}'ME‘IITbh COOCPAAIHE CRENENHS, COCTABMNIIMNE NEPCOHAIBHEIE TAHHEIE

2.1. JokyMenThl, cOlepaallie cheleHnsd, HeoOXoIHMEIE ONA 3AKMOHEHRR, HIMEHSHHA HITH

NpeKpaledn TPYI0BOrD JOToB0pa ¢ paboTHHEOM:

- MAchopT;

- gokyMmenTH 0f o0paoBaHiN, KBATAQHEALNH;

- MEIMIMHCKAA KHHMKLD ¢ MENHLUHHCKHM 38KMOUeHHEM 00 OTCYTCTBHH NPOTHEONOKAIAHWIN 114
IAHATHA KOHKPETHBIM BHIOM JIeATEIbHOCTH B 00paiosaTentHOM YUPCHIeHHH,

- CTPEXOROE CEHOSTENLCTRO IOCYTAPCTRCHHOID NEHCHOHHOTD CTPAX0BAHHN;

- HHH;

- OJOKYMEHTBI BOHHCKODD Y9oTa.

2.2, JokyMeHTEl, COIEpHANlHe CRNeHnA, HeolXOOHMBIC IR NPeloCTARTEHHA paboTHHEY
TAPAHTHA H KOMNeHcAunH, YCTAHOBNEHHEIX ACACTRYIOUIHM 3aK0HOIATCIBCTBOM:

- OOKYMEHTB O COCTABE CEMBH;
- JOKYMEHTE 0 GCpeMeHHOCTH PADOTHHIIEL,
- OOEVMEHTE O BOIPACTE MATOMETHHX .EI.‘:TQ:;‘[;
- ODKYMEHTEL O MECTE 00Y9eHHA TeTedl.

2.3, JdoxkymeHTH, COOCPMALUIHE  CBENeHMHS,  HCOOXOIHMBIE 18 PEATHIALIHE
KOHCTHTYIHOHHOTO MPaBa HA Nony4yeHne ofmero 0fpalopaHn, B TOM THEE 3AKTHYEHI 10roBopa &
POIHTEAAMH (32KOHHBIMH MPECTABHTENLAMH);

- JOKYMCHTHL, YAOCTOBEpAROUIAN NWuHOCTE ofyuaomerces (CBHASTENLCTRO O POMJIEHHH HIH
MAcTmopT);

- IOKYMEHT 0 NOTyYeHHH 06paiosanHa, Heo0X0IHMOr0 1A NOCTYNASHHA B COOTBETCTBYIOWMHA Knace
(nuuno0e g2no);

- MENHIHHCKAA KAPTA,;

- CIPABEKA 0 MECTE NPOKHEBAHEA,

24. JlokyMeHTH, CONCpAANINE CEEOSHHA, HeoOXOOHMEE 1R (IPEI0CTABICHHA
OOVHAIOMEMYCA FAPAHTHI H KOMIGHCALIHH, YCTAHOBICHHBIX ACHCTHYIOMMM JAROHOIATEILCTROM!
= DOKEVMEHTH O COCTABE CEMEBH,

- OOKYMEHTBl O COCTOAHHH 310poELA (cBencHus OO WHRATHAHOCTH, O HANHYHE XPOHHMCCKHX
sabonepannil M T.0L);

- OOKYMEHTHl, NOITEEPHIAOIINEG NPaB0 HA [ONONMMHTENbHBIC APAHTHH H KOMOCHCALHH 10
ONPENENEHHBIM  OCHOBAHHAM, [NPEOYCMOTPSHHBIM  3AKOHONATENLCTBOM  (POJMTENH-HHBATHIEL,
HEMOTHAA CeMEs, peleHOK-CHPOTA H T.IL. ).

3. Clop n ofipaboTka MepeoHaIbHBIX JAHHEIX padoTHKa

3.1, MNepconansrsie nanupe paGOTHHKA OTHOCATCA K KOHQHISHLIHATBHON HHPOPMALIHH.
JIns IHUE, momyMHBILErD JOCTY K NepCoHATBHEM JAHHEM, O0A3ATEIBHEM ABTALTCA TpedoRaHHE HE
OONYCKaTE pacnpocTpanckue AanHol wadopsammn Ges cornacks paSoTHHKA, & TAKWE NPH HATHMHN
HHOTO 3aKoHHOrD ecHoBanna. TpeSosanna npi obpaboTke nepeoHallbHEN TAHHEX




pafoTHuka yeTaHoBneHs cT. 86 Tpyaosoro koackea PO u He MOANEMAT HIMEHEHIIO W HCKIIOMEHHMID.

3.2. B venax ofecnedenns npab W ceodon venosexa W rpamaannia Jluuei npu ofpaborse
MEPLOHANBHBIN ZanHLN paboTHAKA obssan cobmogate cneayoume obme TpedoBan:

3.2.1. OOpafoTka NEPCOHATEHBIX  JaHHEIX  palOTHHKa  MOWET  OCYIIECTRIATECA
HCRTHMHTENBHO B Heldx 0fecneucHns cofmogenns 3aK0H0E H HHBIX HOPMaTHEHEIX PAROBEIY AKTOR,
ofyueHHH 1 NPOABHKEHHH N0 cyie, ofecnedeHns MMaHOH GCI0NacHOCTH, KONTPOMA NERTENRHOCTH,
EOTHYECTBS M KAuCCTBA BRiNonugeMol pafoTel W obccnedeHHs COXNPaHHOCTH HMymecTsa Jlnuen,
paboTHHEA B TPETLHX JIHLL

3.2.2. ObpaboTka NepCORANEHEIN JAHHBIX MOWET OCYUIECTENATECA 174 CTATHCTHYECKHX HIH
HHEIX HAYYHBIX H crymeGueld neneil npu yenosuH 00AZaTensHOTO OOEXTHYHBAHMA MEPCOHATEHEIY
AAHHEIX,

3.2.3. Hadopmauus o nepconanbuex Januerx paGoTHHKA npenocrasisetca JIHuew yeTHo,
MO0 MyTeM 3aN0MHEHWA PAITHYHEIX GHKET, ONPOCHLIX THETOB, KOTOPbIE XPAHATCH B IHYHOM [&ie,
Econ mepcoHaneHble NaHHBE PabOTHHKA BOIMOKHO NONYMHTE TOMBED ¥ TPeThell CTOPOHLL, 10
pafoTHHE JomkeH ObiTh YBEOOMIEH 06 ITOM HE MCHES M 33 TPH PaGouHX JHA H OT HErD 10KHO
GLITE MOAYYEHO NHCEMEHHOE cornache (MU0 NHCEMEHREN 0TKa3), KoTopoe paboTHHE 10#EH JaTh B
TedeHHe NATH pabounx aWell ¢ MOMCHTA NONyueHWMA COOTBETCTBVIOUIENG yBenoMmncHna. B
MHCEMEHHOM  VEEOOMMEHHH Jluuedt B aunme aupextopa coobmaer pafoTHHEY © pensx,
NPEANOMAraeMEly  HCTOYHMKAX W cnocobaX TOTYMEHHA [NEPCOHEIBHEDN —TAHHEN, NAPaKTepe
DOATCHAAN NOTVHEHHIO NEPCOHATEHEN JaHHBIN (HAnpuMep, ofopMneRHe 3anpoca B VuefHOe
JABEAEHHE O NOLTHHHOCTH JokyMeHTa of ofpasoBaHHH M T.0.) H DOCHECTEHAN OTKa2a padoTHHES
IATE MHCEMEHHOE COTMACHE HA HX MONVICHHE.

3.24. Jluueii He MMeeT MPaBa NOMyuaTh 0 OGpAGATHEATE NEPLOHATEHBIE TaHHEE pafoTHHIE,
ERCARMIHEC PACOBOH, HAUMONATEHOH NPRHAITEKHOCTH, TONHTHUCCKAX BITISI0E, PETHIHOIHEX HITH
funocoperux ySemgennii, cocToAHA JIOPOBEA, H YacTHOH mHIHH. B cnyyasx, HenocpencTseHo
CBA3AHHBIX C BOMPOCAMH TPYOOBRIX OTHOMeHHH, B cOOTRETCTEHMH c0 cTarthell 24 KoncTerynum
Poccuiickofi @enepaunn pafoTonarens enpage nody4ats H o0paGaTLIBATE JAHHEE O YACTHON HHIHH
pafioTHHKA TONBKD © Er0 THCEMEHHOTD COTTTACHA, {

3.2.5. JTauei He wMeeT npasa nonyvaTe H 00padaTLBaTL NepcoHATBHEE JanHble paboTHIKa 0
€r0 wuneHCTBE B ODMECTBeHHBIX oOBRSIMHEHHSX HOH ero NpodCoIHOR  ASATENLHOCTH, 34
HCEMOHEHHEM CYHaes, NPeIyCMOTPEHHEN felepalbHBIMHE SAKOHAMH,

3.2.6. Tlpn npuusTHH pemesnii, saTparnBaromny HHTepeckl paborumka. Jluueli ne umeer
Npasd OCHOBRIBATECH HA [EPCOHANBHEIX JAHHEX pabOTHHEA, NONVHEHHEX HCKTHOMHTENRHO B
Pe3yABTATE HX ARTOMATHIHPOBAHHON 00paloTHH HIH ANeKTPOHHOTD MOMYY9eH A,

3.3, lpw noctynnennn Ha padoTty paboTunk npegoctannaer JIHOe0 cleayOMHe 0KYMEHTEL,
CONEpAAIHE NEPCOHATBHEIE TaHHEE O cele:

- MACMOPT HAH HHOH JOKYMEHT, YI0CTOREPAIOLUMIA THHHOCTE;

- TPYAOBYHY KHHAKY, 34 HCKIYEHHEM CIYYLeE, KOrIA TPYI0B0oH JoroBop 3aKTOYAETCH RIEPBRIE HIH
paloTHHE NOCTYTAET Ha paboTy HA YCIOBMAX CORMECTHTENRCTRA,

- CTPAXOBOC CEMACTENECTED MOCYAAPCTRECHAOMD MEHCHOHHOMD CTPAXOBAHMA;

= AOKYMEHTE! BOHHCKOTO VYETa - U8 BOCHHOOONIAHHEI H JTHIL, TIOOTEXANIHY NPHILIBY HA BOSHHYID
cay#Gy;

- poxymeHT o0 o0pasoBaHMH, 0 KBATH(HKAHH HIH HATHYHH CHelHANRHBIX 3HAHAH 0po
MOCTYNNERRH Ha paboTy, TpedyOmyIo CIeHANEHEIX IHAHAH HIH cNelRaTsHOR NoAroToRKH,

34, 3anpemastcs TpefoBaTh OT NMUA, NOCTYOAKMETD Ha paloTy, DOKYMEHTED NOMHMO
npenycMoTPeHHBR Tpy1ossy kogekcoM Poccriickoil Penepauny, HHEMH GelepaibHEMH 3aK0OHAMH,
yeazami [pesannenta Pocendickodt ®enepaunn 1 noctanoprennamu [lpasutensctea Poccuiickoil
denepatmnn.

35 Tlpn 3akmroveHHH TPYOOBOTC OOTOBOPE H B X0de Tpyoomoll JeSTeNLHOCTH na
ofecneveHHs TApaRTHE H KouMneHcauuil  paloTHHKY,  YCTAHORMEHHEDX  NeWCTRYIOUIHM
JARCHONATENECTROM, MOMET BOSHHKHYTS HeoOXOIMMOCTE B NPELOCTABISHHH  palOTHHKOM
IOKVMEHTORB:

- O BOApAcTE neTef;
- 0 GepeMEHHOCTH WeHIHHE,
- O HHBATHIHOCTH;

[



- O JOHOpCTRE,
- O COCTARE CEMbH;

- 0 HeoDXOIHMOCTH YXOIA 32 GONbBHIM SIEHOM CEMBH,

- mpouHe.

3.6. INocne Toro, kak GyAeT NPUAKTO pelleHne o npHeMe Ha paboTy, a TAKKE BIOCICICTEHN B
NpOUECcce TPYLOBOMH NEATENLHOCTH, K JOKYMEHTAM, CONEPHANTHM NepCodANEHbIE BAHHE pafoTHHE,
OYAVT OTHOCHTRCH:

- TpyooBofi Jorosop;

- JOTNOTHHTENEHEE COTTAMCHIA K TPYAOROMY I0I0BODY;

- MPHEAT O NpHeMe HA padoTy;

- TMPHEAIE O MOOUIPEHUAX B BIBICKANIAY;

= MEIHIHHCKHE JOKYMCHTEL

- MpHEA3E 00 HIMEHEHHH YCToRH TPYA0BOrD NOroBOpA;

- Kaprouxa yauduuaposasHoit dopuer T-2, yTeepwnennas noctanosnennem [ockomerara Poccrn
ot 05.01.2004 Nel:

- OpYTHE NOKVMEHTEL

4. Chop w ofipaioTka NepeonaiLnLIX JAHHEI 00YY8 0meroes

4.1. Bee nepeoHaTbHbE JAHHEE HECOBEPIIEHHOICTHETD OOVUALOMETOCA N0 MONYISHHA HM
OCHOBHOIO ofwmero ofpaloBadAd MOMHO NOTYYaTE TOMLKO ¥ €r0  pomuTeneil (JaKOHHEN
npeiactasnteneii). Ecau nepconanbible Jaunbie ofYHAOMIErOCH BOSMOWHO MOTVHTE TOOBKO Y
TpeThell CTOPOHBI, TO pPOOMTENH (IAKOHHEIE NPEOCTABMTENH) oOydaOWerocs NMTKHEL ObiTh
YEROOMIeHW 00 3ToM 3apanee. OT HHX OomaHo OBITE NONYYEHD THCEMEHHOE COFMAMIEHHE HA
OOMYYEHHE MEPCOHANBHEIX JAHHBIX OT TPeTheil cTopoHEL PoauTenn (3aKoHHBIE [NpeIcTABMTENH)
obvHaiomerocs JomkHE ObITh NPOMHGOPMHEPOBANEL O UEIAX, NPENONAracMbX HCTOUHHEAX H
cnocofiax MONYYeHHA NEPCOHANBHRIX JAHHEN, & TAKKE O XAPAKTCPS TOMMCHKANIMX ITONYYEHHIO
NEPCOHATEHBX MAHHBIN H MOCIEICTRHAN OTKAZA JATh MHCEMEHHOS COMTACHE HA HX MOMyYeHHe,

4.2. Bee nepcoHankHER TAHHBIE HECOBCPIICHHONETHETD OOYIAIOUIErOCA MOCHE MOMVHEHIS
HM OCHOBHOTO ofwmero o0pa3oBaHMs MM COBEPIIEHHOIETHErD ODYUMOWIETOCH MOMHO NOTVIATH
TOABKO ¥ HEro camoro, Ecnu nepcoHaneHele MaHHEE TAKONO 00V4AKOMErOCt BOIMOMHD TOTYIHTE
TOAEKO ¥ TpeThedi cTOpPoHL, 0T 0N nomueH DHTE YBeaoMIeH 0 3ToM 3apanee. OT Hero JonEHO BRITE
MOTYHEHD MHCEMEHHOE COMMTACHE HA NONYYeHHE NepCOHATEHEIN JAHABIN OT TpeThell cTopoHbl Tawod
obyuarommiica JonweH GuITE NPOHEGOPMHPOBAN O HEIAN, NPEANOIarasMEly HCTOUHHKAY JaHHLIK, 4
TEEKE 0 XApPAKTEPe MOINeHAMAX MOTYHEHHID NEPCOHATEHEINY JAHHEIX H MOCTEACTRHAX OTKAIA JAThH
MHCEMEHHOS COrMAacHe Ha HX MONYIeHHE.

4.3. B cooterctenn co or.24 Komcraryumm P onepatop (ampestop Juoes w (wmom)
VIOTHOMOYEHHOS HM JHIO) BOpape OCYMECTRAATE COop, NEpedady, YHHYTOWEHME, XpaHelue,
HCOONEIOBAHRE HHDOPMAITHE O MONATHHECKHN, PETMIHOHELN, TPYIHX VOeRIeHnuil yacTHol #HInm, a
Tak#e HHQOpMamHH, Hapyinaomed Tafiny nepenmckH, TENe(OHHLIX NEPErOBOPOR, MOYTOBLIX,
TeAerpahHEDN B HHEDN co0BeHHil 00y aOLIerocd ¢ ero NUCEMEHHOTD COTIACHA (COTNACHS poaHTE e
(3aKOHHLX NpencTARHTENSH) HecoBepmwennoneTHEro OOVIAIOUIErocs A0 MOMYYSHHA HM OCHOBHOTD
obmero ofpazomadus), topma onpegenserca ud 1.9 DenepateHoro akoHa «O0  zammTe
NEPCOHANTEHBIX JAHHBIXY HIH HA OCHOBAHHH CYIeGHOTO pelleHHA.

5. XpancHue n 30aTa NepeodaibiLIX TAHHEIX paloTHHEOR 0 ofy ammuxen

3.1, IMepconancHele JaHHEIE PASOTHHROB XPAHATCA HA OYMAKHLIN HOCHTENAXN, B MOMELIEHHAX
Jlmmies » mradax v cefidax. JMuunse gena v kaprogrs T-2 YBOJEHHEX palOTHHKOB N0 HCTEMEHUA
TEEYINETD KANEHIAPHOTD FOIA XPAHATEA B cefide, a 3aTeM mepexalorca B apxHe Jlnnes.

3.2, Tlepconaneree JaHHEE 00VYAIOMErocd OTPLKAKTCH B €r0 JIHUHOM Iene, KOTOpoe
JANOMHASTCA MOCHE H3LAHMA OPHEA3A 0 ero 3auHcaeHdd B Jlauel, JInunele nena ofyHAOMHECH B
E.II¢IE!E-H1'HCI-M nopaike Iil'i}pMHp}"lﬁTﬁH B NANEIX HIACCOB, KOTOPEIE XPAHATCH B CHEUHANLHO
ofopyLosaHHb mxadax.



5.3, KomkpeTHwie OOR3SHHOCTH 10 BENSHHI0, XPAHCHMID JIHYHEIX [en  paboTHHKOB,
JAMOMHEHHE), XPAHCHHK) M BRIAYE TPYAOBEX KHHMCK, HHbIX JIOKYMEHTOB, OTDEH#EIIUIHN
NEPCOHANBHEIC JAHHBIC ]JHEUH'IHRUB, B TOM YHCOE MO XPAHEHHEY JIH HHEIK NET YBOIEHHBIX pﬁﬁﬂ'l’HHlﬁﬂH,
BOANAraoTed Ha cexperapd Jinmes.

5.4. B OTHOWEHNH HEKOTOPEIN JOKYMCHTOB OSACTEYIONTHM JaK0H00aTenseTeom Pocciickod
Penepanis MoryT OBITE YCTAHOBIEHE HHEIE TPEOOBAHHA XpaHen s, YeM NPeayCMOTPEHD HACTOALLIHM
Monowennes. B Takux coyuadx CcneayeT PYKOBOJACTBOBATECA NPABHIAMH, YCTAHORIEHHBIMH
COOTBETCTBYIOUHM HOPMATHRHEIM AKTOM.

5.5, TlepcoHATRHEE NAHHEE PADOTHHEOB, XPAHAUNMECH B ONEKTPOHHOM BHAS, TOAIEXAT
JAMATE MPOTPaMMHEIME  cpedcTBami, K HHM  OTHOCATCA pasrpaHHvucHMA npag J0ocTyna K
WMEKTPOHHEIM pECcYpeaM, NaponbHad HOcHTHOHEAMA NONLIoBaTenedl 3NCKTPOHHON CHCTEMEI
AOKYMERTOOGOPOTA M NAPONEHA MACHTHOMKALMA MONEI0BATENEH TPH BXOLE B WHOOPMAUHOHHYE
cucTemy. [Ton pasrpanuuenmeM Mpas ZOCTYNA MOIPAIYMEBIETCA OPTaHH3AUMA 10CTYNA PadoTHHKOR
Jliues TofAeKe K TOMY cermedty HubopMauuy, KOTopeii HeolNomMM AnA BBHINOMHEHHA CBOHX
cavaebHB obRzanRocTel, Kamnomy pabornsky JIHIed, HMElOmeMy A0CTYN K MeKTpoHHoil Gate
MEPCOHANEHETY JIAHHEIX, HATHAYASTCA €r0 MHIHBHAYAILHLIE NOTHH M4 BXOO3 B CHCTEMY H
VHHKATEHEN [ApONE, HIBECTHEN TOABKO caMomy nomslosaTemo. PaloTHWKaM 3anpeimaeTes
PaIrIaiaTh VHHEATBHEIE TAPOTH L4 BXO0A B CHCTEMY.

5.6. DnexTponntie MHGOPMALHOHARIE PECYPCE M Gashl NAHHEX XPAHATCA HA KOMIBHITEDS,
PAECTIONATAIOIEMCS B MOMELEHHH NPHEMHOE THPeKTopa, TOCTYI K HIHM HMEET TONLED CCRPETaph.

6. JampTa mHGOPMANHA 0 NEPCOHATEHBIX TAHHEIX

6.1. Corpyammn Jlnues, HMESOLIHE JOCTYT K NEPCOHATBHBIM JAHHEIM, 00A32HE! MPHHHMATE
HeolXOIHMEIE OpPTraHHIANHOHHRIE B TEXHHYECKHE MEPLl AN 3AIMUTH MEPCOHANEHLX NAHHBX OT
HEMPABOMEPHOTO  WNW  cvdafiHOro  NocTyma K HEM,  YHHUTOMEHMS, MOJHGHUHPOBAHHA,
fAOKHPOBAHHA, KOMHPOBAHMA, PACHPOCTPAHEHHA, 3 TAKKE OT HHKX HeNpaBoMepHeX JeficTeuii B
OTHOMEHHH JAHHON HHGOpMaNHy.

6.2, Cexperaps H Taf0panT KOMIBIOTEPHOTO KIACCA OCYIIECTRIAINT!

- OrpaHNHeHHE CETEROTO NOCTYNA HA CEpBep A ONpeleneHHbIX NOMkI0BATENe];

- OPraHWIAIHID KOHTPOS TEXHHYECKOro COCTOAHMA CEPREPA H VPOBHEH 3AITHTE H BOCCTAHOBISHHA
HHGOPMALIIH,

- MpoBeeHHE PEryIAPHONO KOMHMPOBAHWA WHPOPMAIHK HA HOCHTENH, CO3AAHHE PEIEPRHEIX KOTHA
0cob0 BARHOH HH(OPMAITHN;

- BemepWe avaWMTa  feficTenit nmomelosatenell W cBoeBpeMeHHOe  oDHapymenue  (akron
HECAHKIMOHHPOBAHHOID JOCTYNA K HH(popMamHm,

6.3, PaGoramen JIMies, WMEMHE IOCTYN K MEPCOHANBHBIM JaHHBIM, NPH NO0bIORAHHA
gocrymom B ceth Marepuer ofA3aHE NPMHEMATE MAKCHMATBHEIE MEDR N0 OfecneueHHio
HesonacHoCTH:

- HCOOAB30BATE AHTHRHPYCHOE NPOrpaMMHuoe ofecnedenie (C peryaspHsn ofHOBICHHEN BHPYCOB],
- He gomvexars paloTaTh HA CBOE ABTOMATHIHpOBAaHHOE palodes MECTO JINLL, He HMEHILHX Npasa
AOCTVIA K AAHHEDM,

- HE OCTABNATE He 3a6NOKHPOBAHHLIM CBOM KOMMEIOTEP B Hepalbodee Bpema;

- CBOCEpEMEHHO COODMWATE NabopaHTy KOMIBHOTEPHOTO KTACCA O CHYHasx chon B padoTe CETH,
NapoNEHON HIERTHHEALMK i T.1.

7. Mepenaua NepeoHLILHEIX TAHABIX PAGOTHAKOE H 00y 4aHIHXCH

7.1. Tps nepesase MNEPCOHANEHLIX JaHHLX paboTHHKE Jluues, HMeloUHME 0CTYN K
NEpCOHATBHBIM JAHHEM, JOMKHE cOGMOIATE CSIYVIONHE TReOOBaHHA!

7.1.1. He coofwartk MepooHaNEEEEe IaHHEE padoTHHEEA B o0yHAKMerocd TPETheH CTOpOHS
63 MHCHMCHHOID COTNacHA paboTHHE, o0yqaloIleroca, poiHTenci (3aKoHHBIN NpeicTaBuTene )
OOYHARIIETOCK, 32 HCKIOHMEHREM CTY4aeR, KOTAA 3T0 HeoGXOIHMO B L&A NPeIyTpesieHis YTpole
WHIHH B 3T0POREH pafoTHHEA H 00Yy4atollerocs, a TAKEE B APYTHX CIVUatx,



mpeayemoTpernbx TpyaossiM kogekcom Poceniickoil Menepaiin WM HHBMK thenepansHEIMH
IWEOHAMH.

Yuutueas, yro Tpynosoli konexc Poccmiickoli Denepaumm me ONPEJENAET KPHTEPHH
CETYAHHA, NPEACTABIAIOWNX YTPO3Y HHIHH HIH JI0pOBLo pafoTrnka W ofyusowmwerocs. uneii &
EEEIOM KOHEDETHOM Cly4ae IenaeT CAMOCTOATCNBHYIO OLEHKY CepPhE3HOCTH, HEMHHYEMOCTH,
cTenenn Takodl yrposst. Ecnn ke mino, obpatneweeca ¢ sanpocom, He YIOMHOMOYEHD (P& 1epaTbHBIM
FEEOHOM HA NOTYICHHE NEePCORANTBHEIX TAHHEN paboTHHKA s ofyuaiomerocs, Jubo oTeyTeTEyeT
AHCEMEHHOE cornacie paboTHHKA, 00YIAIOMETOCK HAH €ro POMHTENeH JAKOHHEIX TpeacTanHTenel )
H2 NPSIOCTARNEHHE €10 NCPCOHATRHEX CheacHuil, Mo mo muean Jluues oTeyTeTayeT yrposs
EMIEH HIH 110poBbI0 paoTHrKa WK ofy4ammenyca. Jlnuell ofsian 0TKaIaTh B PEIOCTARICHNN
BEPCOHANEHEIX JAHHGDN THITY.

7.1.2. He coofmaTs NepeoHaibHbBe anHEe paboTHHKS H 0GYYAIOWEroc B KOMMEPHCCKHX
meaEx Be3 ero MUCHMEHHOTO COTTACHA.

7.1.3. Tlpenynpenuts 1ML, DOTYSAOIIMX  NEPCOHATHHEE NAHHBEE DASOTHMER M
OBYSROMEr0CA, 0 TOM, Y10 3TH TAHHEIE MOTYT GbITh HCMOMBIOBANE] THINE B UENAX, LT KOTOPEIX OHH
COODIIEHEL

7.1.4. OcyIecTRIATE NMepenayy NepeoHanLHEN JAHHEY B npeaenax Jlunes » cooTReTeTRMM
€ HacToAUHM Tlonomerem,

7.1.5. He sanpammsats HHpOPMALHIO 0 COCTORHMK 310POBER PAGOTHHEA, 32 HCKTHOMCHHEM
TEX CBEACHHI, KOTOPBIE OTHOCATCH K BOMPOCY 0 BOIMOMKHOCTH BEIMOTHEHHA paloTHHREOM TPYIOBOH
SvERIHA,

7.1.6. Tlepenapare nepcoHaneHLle OAHHEE paGOTHHKA nNpencTaBHTemo paboTHUKA B
DOpsaEe. yeTaHoBneHHoM Tpymoebiy komewcom Pocowiickoi enepaums B HacTOSUIEM
Honomenuem, U orpanmuMpats 37y MEQOPMAUHI0 TOTEKO TEMH NEPCOHATBHEIMH JAHHEIMH
paBOTHHER, KOTOPEIE HEOOKOINME! 1719 BEMOTHEHHA YKA3AHHEM NpeIcTARHTENEM ero HVHKIHE,

7.2.  BryTpeHHMii N0CTYN K NEPCOHANBHBIM JAHHBIM PaboTHHKOB.

[Tpaso aocTyna K NepeoHATEHLIM NaHHEM paboTHuka Gel MONMYYEHHA CTIEHATEHOID PAIPCIICHHA HMEHT:
- mupexTop Jlnues;
- CEEpETaph, NabOPaNT KOMIBIOTEPHOIO KIAcCa,
= JAMECTHTETH JHPEKTOPA NTHLECH;
| - MEsaror - OpranH3aTop;
- OpemolaBates - opranniarop OFAC
- mpencenatent NpodicoZHOMND KOMHTETE;
- cam paboTHHE, HOCHTEb JAHHBIX.
7.3. BHYTpeHEnil J0OCTYN K NEPCOHANBHEIM DAHHLM OOYUAIOMWMXCA H WX ponTencii Ges
| BOOYHEHHA CNCUHATBHOID PAAPSIIEHHA HMEHOT:
|- mmpextop /Tuues:
= JAMECTHTENTH ﬂIlpﬂHT{!PE. JHIIEA,
- MEJAror - OpraHsaTopy,
- MpenoIaEaTens - opranrzatop OBX;
- CCKPeTapk, NafopaHT KOMIBIOTEPHOID KIACCH;
- HIACCHEIE PYKOBOIHTEIH (TONMEKQ K MEPCOHAIBHBIM JEHHBIM 00VHAIIIHXCH H poadTens ceoero
KNRCCH).
74. Tlo nuceMeNHOMY 3anpocy, H3 OCHOBAHMH TpHKEYA JAHpektopa  Jlmues, &
NEPCOHATLHBIM TaHHEM PafOTHMKOE B o0yHalomuxcd MoTyT OBITE DONMVINEHB JHLA B OpEICnax
icBOeil KOMIETEHIH,
7.5. Bnemsufi nocTyn.
K queny maccosrx notpefuTensli nepeonanbHLX faHHEX Bre JTHMes MORHO OTHECTH TOCYTAPCTREHHES H
HCTOCYIAPCTREHHER fIVHKUHOHAIBHEE CTPYKTYPEL
= HATOTOBHIE HHCIIEKLIHN;
4 leﬂ.BUUK.pHHm‘IbHHE OpraHkl;
- OpTaHBl CTATHCTHKMN,
b ETPHJ[GBHE AreHTCTRA,
+ BOEHKOMATEL;
© OpraHbl COLHANBHOIO CTpaxoBaHHA,



- MEHCHOHHEIE GOHILL;
- MOJpaifencHHA MYHHIHIANBHLIX OPraHOB VIIPARICHHS.

7.6. [lpyree opraHHsaliu,
Ceeacrns o paDOTamOllesM COTPYIHHKE HIH YHKe YBONCHHOM, O0y9alOlIeMca YUEHHKEC HIH
SEKOHMHBIICM 00YHEHHE MOrYT ObITh NPELCCTARIEHE APYTOH OPraHH3auNH TONLKS ¢ MHCEMEHHOTO
3anpoca Ha GIaHKE OPraHH3ALNH ¢ NPHICKEHHEM KOTHH 3AABNEHAA paboTHHKA, 00Y4aM0Ieross HIH
sawoEMHBIETo obyueHne. OTBETLI Ha MHCLMEHHBIE 3ANPOCKH! APYIHX OpraHHIamHi | yHapesieHi v
Opelenax MX KOMOETEHUWH W NPeIoCTARNEHHEX MONHOMOMHI JalTcA B MHCEMCHHOA (opMe Ha
Gazske Mlunes 0 B TOM 0GbEMe, KOTOPEIE NOIBOAAET HE PAITIAINATE HATHUIHEE 00BeM NEpLOHATEHEIX
ceegennil o pabOoTHHKAX B 00YYaroMHXCH,

7.7. PoncTReHHHEH H WICHB! ceMefl,
[epconanturle JaMHLE MOTYT ObITh NPEAOCTARNEHE! POACTECHHHAKAM HITH SICHAM €10 CEMBH TONLKD
€ MECBMEHHOTO PRipelleHns caMoro pafoTHHER.

7.8, Tpebopamms n.5.1. Tlonosenna He MOMTEXAT HIMEHEHHIO, MCKTHOMEHHID, TaKk Kak
sEAZIOTCH o0A3ATENLHEMH ANg CTOPOH TPYIOBBIX OTHOWeHHH ua ocxoawuu c1. 88 Tpynomoro
zogexca Poccuiteroli Megepamn.

8. ObazanpocT paioTHMKS 0 paioToaaTe In

8.1. B uensx ofiecneuenns J0CTOBEPHOCTH MEPCOHATEHEIX NAHHBIX PaloTHHK O0A3aH:

8.1.1. Ilps npuese ua pafioTy npexocTasuTh JIMIE NONHEE D0CTOBEPHELE JAHHEE O cede.

8.1.2. B cnydae HIMEHEHHA CBeJeHHH, COCTABNAIOIINX — NEPCOHANLHBIC JAHHEIE,
CEOSEPEMEHHO B CPOK, HC NPeBRUUAKIIHA 3 paounx anei, NpENOCTABHTE JAHHYHO HHPOPMATTHED
cexperapio [Tnnea.

82 Jlna obecneveHna OOCTOBEPHOCTH NEPCOHANBHEN TEHHBIX 00YHAKIIHECH, POIHTENH

ISMOHHEIE NPEICTABMTEIH ) HECOBEPITEHHONETHHX 00y MAIIHXCA 10 OOIYHCHHA HMH OCHOBHOTO
obmero ofpaioBanng o0A3aHb:

£.2.1.Tpenoctannats upektopy JlMues (MW YIONHOMOMEHHOMY WM JHIY) TOYHHE
CECOcHMA 0 cefe (CROMX HECOBEDIIEHHONSTHHX IETHX ).

822 B coyuse WIMCHeHMA CBENEHHH, COCTABMUAIOWIMY — NEPCOHATBHBIE JIAHHEIE
cosepmieHHOIETHErD 0GYIAIONerocs, on ofa3aH B TEHeHHEe Mecara cooBlHTE of JTOM CeKpETapID
Jmmyes.

§23 B cnoyuae MIMCHCHMA cBefenuil, COCTABINIOWNX — OEPCOHATBHEIE AAHHEIS
-PYSEOMIETOCH, POANTENH (IAKOHHBIEC NPENCTABHTENH) HECOBEPUIEHHONETHErD obyualomerocs 1o
| DOAVEEHHE HM 0cHOBRHOTO ofwWero ofpasopaHid O0A3AHEL B TEHCHHE MECALA conQmMTE 00 ITOM
cexpetapio JIHLes.

£3. [pesocrasaerne paloTHHKy wam  ofyHaioumleMycs rapaHTwil W KoMneHcatmil.
BpeIyCMOTPEHHEIX AeHCTBYHMIIAM FAKOHOOATENBCTROM, OCYIIeCTBNRETCA C MOMEHTA
OPEIOCTARNEHHS COOTRETCTRYIOIMIMX CBEISHHH, ecliH HHOE HE NPeLyCMOTPCHO JEACTBYHOIIHM
IEROHOIATENECTROM.

8.4. Jlnnel obazan:

8.4.1. OcymecTENATE JAWKMTY NEPCOHATEHE JAHHEIX paloTHHKOE,

8,42 OfecneunTs XpaHCHHE NEPRHYTHON YueTHON JOKYMENTALHE N0 YHETY TPYIA B €70 MAaTkL
K ROTOPOii B YACTHOCTH, OTHOCATCS JOKYMEHTHL 110 YUETY KAIPOB, IOKYMEHTEL N0 YHETY HCMOMEIOBAHHA
pafiowero BpeMEHN M pacueTor ¢ palOTHHIAMH N0 ONIaTe TPYAA B Ip.

8.4.3.Tlo mucEMeHHOMY 3AABMCHHIO paGOTHHEA HE M03AHee Tpex paboumx Imed cO IHS
NOIEYH TOCD SAXBIEHHA BRIIATE KONHH JOKYMERTOR, CEA3AHHEIX ¢ €r0 paboTof (KOTIHM NpHEA3A O
npHese Ha paboTy, MPUKA30B O NEPeBoiax, NPHKa3a 00 YBOMEHEHHH ¢ padOTHL; KOMHIO H BHITACKH H3
TpyaoBOi KHHAKH, cnpaBkH o 3apaboTHol nuame, o HA4HCICHHLIX H daKTHYECKH YILIAYEHHEBIX
CTPAXOBBIX B3HOCZX HA O0AIATENLNOE MEHCHOHHOE CTPAXOBAHME, 0 MEpHOLE PaloTel 1 ap.}. Konww
JOKYMEHTOB, CBASAHHBIX ¢ paboToli, Aomkmbl OBTe 3aBepeHbl HALTexaummM  O0pasoM
NpeloCTARNATECE padoTHHEY Oe3BOIMEITHO.



9, Tlpasa cyiLEKTOB MEPCOHAIBHBIX JAHNLIX M0 obecnedeHnio
JAMETE MEPCOHATLHEIX JAHHEIX

9.]1. B nensx ofecmedeHns 3JAMMTE NMEPCOHATEHEIX [AHHEN, Xpausuxes B Jlhuee,
paboTHHIN. 00y4ar0IIHECH, POIHTENH | 3AKOHHEIC NPEACTARATENH ) HMEIOT MPABC HA

9.1.1. Moy nadopMaiieo of iX NepeoHaNbHEX IaHHbX H 00paloTke ITHX JaHHBIX.

9.1.2. CpoBonneil GecnnaTHell I0CTYN K CBOHM MEPCOHATEHEIM TAHHBM, BKIIOUAL NPAED HA
nonydeHHe komait mroGofl 3AMHCH, CoJepKae NepCoHANBHBIE TAHHEIE paboTHHER, 33 HCKTHHEHHEM
CAYYACE, MpeIyCMOTpeHHEIN HEaepATEHEM 3AK0HOM.

9.1.3. OnpefeneHye CBOHX NpelcTapHTeNel 1NA JAMHTE CBOHX NEPCOHATEHENX JAHHBIX.

¢ . Tpefopanne 0f HCKMIOMCHHH MW HCNPARTEHHH HEBEPHEIX HIH HETOTHEX NEPCOHANLHBIX
napmeix. [lpa otkaze JlHOoes HCETROYHTE HAM HCTPABHTE MNEPCOHANBHBIC 1AHHEE paBoTHHED HIH
ofiyumowerocs OH HMEET PaBO0 IANEHTE B MHCEMCHHOM (OpMe THpeKTOpY JIHUEA 0 CHOEM HECOTTACHH ¢
COOTBETCTRYIONNM OOOCHOBAHHEM Takoro Hecornacud. [lepcomaneHble JaHHble  OLEHOMHOTO
xapaktepa paboTHRE, ofy4asumiics, POOHTENH (3AKOHHBIE NPSICTABHTENH) HMECT NPARY JIONONHHTE
3aABNEHHEM, BHPAHAIOMHM €T0 COBCTBEHHYI TOUKY IPEHHA.

9.1.5. TpeGosamme of wipemennn JINDees BCeX MHIL KOTOPHIM pamee OBUTH COOOLUEHEI
HEBEpHEIE MIH HENOJHHE NEPCOHATHHLIC IAHHEE paboTHEKA WM ofyqamuerocs, o0 BeEx
NpoHIBENCHHBIX B HHX HCETHYCHHAN, HCOPABICHHAN HIH DOmONHEHHAX.

10. OTBETCTECHHOCTE 13 HAPYIIEHIE HOPM, PErY/IHPYIOMHX Moy YeHie, odpadorky n
IAMNTY NePCORATRHEIX TANALIX PATOTHIKA 0 00y IR0 METocH

10.1. JTHua, BHHOBHEIE B HAPYINEHHH HOPM, PETYIHPYHOITHX Oomy4enne, 00pafoTky o 3alHTY
NEPCOHATBHEN JAHHEIX paboTHHKZ M ODYHAKIENCH, NPHBACKATOE K OHEUNIUIHAApHOH  ®
MATEPHANEHOI OTBETCTBEHHOCTH B MOpAIKe yeTamomnennom Tpyzowsiv komexcom Poccwbickod
denepanui H AHEIME (e0epATEHEIME 3AKOHAMH, 8 TAKKe MPHEICKAOTCS K rpasIaHcKo-TpaBo RO,
ATMAMHCTPATHBHOH M YTOMOBHOR OTBETCTBEHHOCTH B MOPAIKE, VCTAHOBICHHOM the e panbibIMg
JAKOHAMH.

11. IaknuuTeIbBHBIE MOJ0HEHHA

11.1. Hactosmee [TonoseHHe BCTYNAET B CHIY ¢ MOMEHTA €70 YTBEDHASHIA NPHEAZ0M

aupekTopa Jlnnes.
11.2. Hactosmee [Tono#enre QOBOINTCA 10 CBSNEHUA BeeX paBOTHHKOR.

Beeneno B geficTené NPHKAIOM _ 57 &2 ¢F Lo4d ﬂ"4~3?




